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Internship Job Description
Step Up Program Internship
Submitted: July 2008

Alpha Women’s Center (AWC) is a pregnancy care center that shows compassion and love to women, men and children at risk while seeking justice and mercy for the unborn. 
Step Up Internship Job Description:

Besides individual job requirements, all interns must be able work as facilitators for the group sessions. They must agree to attend weekly staff meetings (that will be held before or after sessions) and sessions, agree with and sign AWC’s statement of Faith and client confidentiality agreement, and work well with others. 

Program Intern:

Should have some experience in (or seeking a degree in) non-profit management or related field. The Program Intern will work closely with the program manager. She will keep a close eye on the entire program and will have a keen understanding of the overall activities. Most questions or concerns will be communicated from her to Program Mgr. 

· Assist Program Manager with administrative responsibilities

· Help create/ bring in programs or activities that relate to Abstinence Program

· Help facilitate group sessions

· Assist in fundraising for program

· Car washes

· Bake sales

· Phone calls for underwriters

· Assist in overseeing the finale production

· Assist PR Intern in reaching out to schools and churches for finale

· Attend weekly staff meetings and sessions

· Will communicate with all other interns regularly and report all updates to Program Mgr. 

Must be able to sign the Statement of Faith posted on our website.    
Type: 

Nonpaid Internship
Location: 
Alpha Women’s Center of Grand Rapids: 1055 E Fulton St, Grand Rapid MI

Contact:  
Carolyn Koole, Executive Director

Phone: 
616-742-0242 or ckoole@alphawc.org
Website: 
www.alphawc.org
