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Internship Job Descriptions

Step Up Public Production/Event Internship

Submitted: July 2008

Alpha Women’s Center (AWC) is a pregnancy care center that shows compassion and love to women, men and children at risk while seeking justice and mercy for the unborn. 
Step Up Internship Job Description:

Besides individual job requirements, all interns must be able work as facilitators for the group sessions. They must agree to attend weekly staff meetings (that will be held before or after sessions) and sessions, agree with and sign AWC’s statement of Faith and client confidentiality agreement, and work well with others. 

Production/Event Intern:
Should have some experience in event planning or seeking a degree in a related field. Will work closely with (Cornerstone University) in planning the finale production. 

· Assist event coordinator with all administrative duties

· Assist in fundraising for this event

· Assist in contacting underwriters for this event

· Assist with production of the entire event

· Venue

· Budget

· Fundraising

· Décor, etc. 

· Help facilitate group sessions

· Will communicate with Program Intern regularly

· Attend weekly staff meetings and sessions

· In charge of Volunteer recruitment for final production

Must be able to sign the Statement of Faith posted on our website.    
Type: 

Nonpaid Internship
Location: 
Alpha Women’s Center of Grand Rapids: 1055 E Fulton St, Grand Rapid MI

Contact:  
Carolyn Koole, Executive Director

Phone: 
616-742-0242 or ckoole@alphawc.org
Website: 
www.alphawc.org

